
Maximum Annual Leave Accrual
The amount of vacation leave classified employees are allowed
to accumulate is limited. Once a year, on each employee’s
anniversary date, Clark College’s computer system checks leave
balances and automatically eliminates any hours in excess of
240. For more details refer to your WPEA contract.

The amount of vacation leave that administrative and exempt
employees are allowed to accumulate is also limited to 240
hours. Any amount in excess of 240 is removed from the system
on October 1 each year.

All  employees  whose  vacation  balances  (shown  on  paycheck
stubs) exceed, or are approaching, 240 hours, should plan
ahead with their supervisors to use excess vacation hours
before the cut-off date.

For further information contact Human Resources.
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